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IEP Committee Presentation by the 
Special Education Teacher as Educational 

Evaluator 
If your role on the committee has resulted from your educational and perceptual 
evaluation of the child, then you need to keep the following in mind:  

 

_____ Prior to the meeting, you should meet with the parents and go over your results. Follow 
the procedures outlined in the chapter Reporting Test Results to Parents.  

_____ Make sure that you have your report complete and typed at least one week to ten days 
prior to the Eligibility Committee meeting. In some districts, the Eligibility Committee requires 
that the entire packet be forwarded a week in advance.  

_____ Prior to the meeting, outline the important points of the report that you wish to make. Do 
not go through the report at the Eligibility Committee meeting looking for the issues that you feel 
need to be discussed. Preparation will make you look more professional.  

_____ Make sure you report strengths as well as weaknesses.  

_____ Even though everyone should have copies of your report in front of them, the length of the 
report may make it impossible for them to filter out the crucial sections in the time allotted for 
the meeting. Therefore you may want to develop a one page summary sheet which clearly 
outlines what you will be presenting. This would be handed out as you begin your presentation.  

_____ Remember that this is not a parent conference to review the entire report. You should 
have done that earlier, so keep it brief and highlight the important issues. There are several 
individuals who may need to report results or speak and the Eligibility Committee may have 
several meetings that day.  

_____ If you feel that the nature of the case may require more time than that normally set aside 
by the Eligibility Committee for a review, then call the chairperson and make a request for a 
longer meeting time. It is very uncomfortable when crucial meetings have to be ended because of 
time constraints.  

_____ Be prepared to be questioned about your findings or some aspect of the report by a parent, 
committee member, lawyer (sometimes brought by the parent), and others. Even though this may 
not happen, you should be ready to answer without being defensive or anxious. Carefully looking 
over your report and being prepared is the best advice.  

 


